Internal Competitive Review Process for Sponsor Limited Submissions
Limited submission programs are those restricted by sponsors in terms of the number of proposals that may be submitted by a single institution. In these instances, an internal review process may be conducted to determine which proposal(s) may proceed with a submission to a sponsor.
Notification of intent to apply: To apply to a limited submission program, first notify your Director or Dean that you intend to participate. Then email limitedsubmission@usm.maine.edu to notify the appropriate parties. Should more than one Intent to Apply notice be received, an internal competition will be scheduled. Notification of Intent should be received at least 15 weeks in advance of the sponsor deadline. OSP will notify applicants of the need for an internal competition. 
Coordination within your Institute, College, or School: Only one pre-proposal will be accepted from each unit. Directors and Deans and/or their designated staff are responsible for coordinating pre-proposals within their unit to decide which pre-proposal will be submitted for University review. Applicants must work with unit personnel to ensure that internal pre-proposals are compliant with unit requirements as well as with institutional requirements. It is the PI’s responsibility to find out if their unit has set an internal review deadline. 

If multiple parties send notifications of Intent to Apply, an internal review will be required for the following Requests for Proposals (RFPs). Other programs may also be limited. 
National Science Foundation – 
· Partnerships for Innovation
· Major Research Instrumentation
· Scholarships in Science, Technology, Engineering, and Mathematics (S-STEM)
· Math and Science Partnership
· Graduate Teaching Fellows in K-12 Education (GK-12)
· Undergraduate Research Centers
· Nanotechnology Undergraduate Education

National Endowment for the Humanities – Challenge Grants

Maine Health Access Foundation


If an internal competition is scheduled or announced, pre-proposals will be submitted to the institution contact, and will include: 

· Cover page

· A maximum three-page summary describing the project and demonstrating how it will (1) fulfill the program/solicitation criteria, and (2) contribute to meeting the research and educational goals of the institution. The summary should be in 12-point type (preferably Arial or Helvetica) with one-inch margins.

· A maximum two-page budget and budget justification, or summary of costs, including any anticipated cost sharing commitments.
· Maximum two-page list of PI’s and senior personnel, summarizing credentials and role in the project.

· Optional maximum two-page attachment containing any additional relevant information. For example, if a proposal is a resubmission, a summary of available comments/reviews can be attached.

Please note that the above materials are for internal screening purposes only!

Proposals will be reviewed by the Internal Review Committee with respect to the announced program eligibility and criteria. The Principal Investigator must forward the pre-proposal for the Internal Review Committee (IRC) three months before the proposal is due to the agency, e.g. if a proposal is due to the funding agency on June 23rd, the pre-proposal would be due March 23rd. This allows the IRC time to review pre-proposals and determine which will ultimately be allowed to be submitted to the funding agency competition. 

Submit the internal pre-proposal by email attachment (PDF or Word format) for review to limitedsubmission@usm.maine.edu. Pre-proposals must be received by 5:00 p.m. on or before the internal pre-proposal deadline. Late pre-proposals will be refused, as will incomplete or noncompliant pre-proposals. Multiple submissions from the same unit will be returned to the Dean or Director. 
This review will provide a university-wide response to the work being suggested, with the ultimate goal of finding the very best proposal(s) to send from the university to the funding agency.

Principal Investigators will be notified of approval to submit. After the review results have been announced, reviewers' anonymous evaluations and remarks will be provided to all the PIs who participated in the internal competitive review. Such notification will generally follow within ten days.
Note that if there is insufficient time for an internal competition to take place, an administrative decision may be made regarding which, if any, proposal(s) should be submitted.
Institution Contact

Larry Waxler, Director
Office of Sponsored Programs

P O Box 9300

96 Falmouth Street

Portland, ME 04104

larryw@usm.maine.edu
Telephone: 207-780-4413 

Fax: 207-780-4927
Pre-Proposal for Internal Review

Sponsor Limited Submissions
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Project Summary
	Limited to three pages. In addition to a summary of the project, indicate how it will address/meet:

· Program/solicitation criteria

· Goals of this institution

Please use one-inch margins and an Arial or Helvetica font no smaller than 12-point.


Project Budget and Justification
	Limited to two pages. 


Budget   (Add or delete rows to the table below as necessary)
	Category
	Amount
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	Effort
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	All Other Costs
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total Direct  Costs
	

	Facility and Administrative Costs (aka Indirect Costs) at 
	XX.XX%
	

	TOTAL COSTS
	


Justification

	Include any commitment of staff time, releases, or other University resources that may be in addition to those sought from the sponsor


Project Personnel and Partners

	Limited to one page.

List USM personnel and any external partners indicating

· Role on project

· Credentials


Other Project Information
	Limited to two pages. 


